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Statement of CE at Present 
1. As from September 2012 - schools will have a new duty on secure independent and impartial 

careers guidance for Y9-11. The duty includes providing information on 16-18 education or 
training options, including Apprenticeships 

2. The Government is currently writing statutory guidance for schools on their new duty which 
they will consult on before it is published early in the 2012.  
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Statement of CE at Present 

 
RATIONALE  - Entitlement  

HGS is committed to delivering an effective CE programme. A young person’s career is the progress 
they make in learning and work. All young people need a planned programme of activities to help 
them choose 14-19 pathways that are right for them and to be able to manage their careers and 
sustain employability throughout their lives. 
 
1. Young people in our schools and colleges today face a future that will be very different from that 

experienced by their parents and teachers.   
2. As the statutory age for remaining in learning is raised first to 17 and then to 18, the initial phase 

of education and training will last for more years.   
3. Opportunities to access higher education and apprenticeships continue to grow.  Individuals will 

experience further periods of learning and updating their skills on a lifelong basis.   
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4. Working life will involve more moves from one job to another than happened in previous 
generations, and will extend to a later pensionable age.   

5. Careers in the 21st century will be quite different from those in the 20th century.  Finding the right 
job will be replaced by the need for young people to be equipped with the knowledge, 
understanding, skills and personal qualities to plan and manage their progression through learning 
and work.   

6. Access to timely careers guidance will be important but providing support for choices and 
transitions through individual discussions alone is neither effective nor efficient.   

7. Young people also need the knowledge and skills developed through career and work-related 
education to make good use of the guidance provided and to plan and manage their career.   

8. Career and work-related education contribute also to raising aspirations and achievement, 
increasing participation and social mobility.  

  
THIS POLICY IS REVIEWED ANNUALLY and in line with statutory Guidance asap. 
 
AIMS  - The school is committed to providing a planned programme of Careers Education, WRL, 
WEX and Enterprise as well as Information Advice and Guidance provision for all students in Years 7-
13 and working with partners such as HCS Careers Ltd and Youth Connexions which 
 

 Promotes equality of opportunity, regardless of race, gender, religion, ability, disability, social 
background or sexual orientation; 

 develop young people's self awareness, career exploration and career management skills; 

 Ensures students are as well informed as possible about the choices open to them and the 
ways in which they can manage their transitions; 

 Meets professional standards of practice and is person-centred, impartial and confidential; 

 Is integrated into students’ experience of the whole curriculum and based on a partnership 
with students and their parents or carers;  

 Is personalised to ensure progression through activities that are appropriate to students’ 
stages of career learning, planning and development; 

 Encourages learning through work, about work and for work and develop their enterprise 
capabilities. 

These are currently in line with the Careers Education Framework 7-19 and we intend to refer to the 
new framework for careers and work related education when it is finalised in 2012. The school is 
committed to gaining the National Investors in Careers quality award. 
 
Principles of the Policy  

Entitlement - Students are entitled to CE which meets professional standards of practice and which is 
person-centred, impartial and confidential. It will be integrated into students’ experience of the whole 
curriculum and be based on a partnership with students and their parents or carers. The programme 
will raise aspirations, challenge stereotyping and promote equality and diversity. 
 

CE develops a number of attributes including knowledge; of oneself and of possible opportunities, 
skills; including decision making and action planning, attitudes; self-reliance, responsibility to self and 
others and positive self esteem. The CE programme is an important structure set in place to:  
motivate students to raise their aspirations and attainments. The careers programme is designed to 
meet the needs of students at this school.  

 Ensure students are as well informed as possible about the choices open to them and the 
ways in which they can manage their transitions. 

 Meet professional standards of practice and is person-centred, impartial and confidential.  

 Is integrated into students’ experience of the whole curriculum and based on a partnership 
with students and their parents or carers.  

 Is differentiated and personalised to ensure progression through activities that are appropriate 
to students’ stages of career learning, planning and development. 

 
1. We work in conjunction with parents, guardians, teaching staff and local industry to provide a 

high quality programme for the students of HGS. 
2. Individuals are treated without prejudice and have an entitlement to CE. Individuals have equal 

access to accurate, up to date and impartial information free from stereotyping and bias; 
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3. The individual's personal aspirations are the most important factor in any activity and should 
be treated with respect; 

4. CE runs through the whole curriculum. 
Links with other policies 

The Careers Education and Guidance Policy supports and is underpinned by key school policies 
including those for teaching and learning, assessment, recording and reporting achievement;  this 
Policy links closely with  Citizenship, Personal and Social Education (‘CPSE’), Work-related 
Education and Enterprise, including ‘Young Enterprise’, equal opportunities and diversity, health 

and safety, gifted and talented, and special needs. 
 

GUIDELINES 

Management The designated Senior Leadership (‘SLT’) line manager Sally Mills leads in management 
of the CE.  

Staffing Planning and Writing  - The Careers Co-ordinator has been seconded from HCS Careers 
Ltd (HCS) to co-ordinate and develop CE (and WRL/WEX and Enterprise) within the 
School and to help the School gain the new Quality Award for CE.  The Careers Co-
ordinator reports to the designated SLT . 

 All staff contribute to CE, and WRL/WEX through their roles as tutors and subject 
teachers.  

 The Year 10/11 WEX programme is planned and co-ordinated by the CE Co-
ordinator and delivered by tutors.  

 In Years 12 and 13, the Careers Programme is again delivered through Tutor and 
PSHE.   

 The designated Head of Post 16 leads in management of the CE and enrichment 
days. 

 
The Careers Co-ordinator work closely with the Youth Connexions staff and meet 
regularly as a guidance forum.  Youth Connexions Personal Advisers provide specialist 
careers guidance, mainly individual interviews, in  9,10, 11 (based on the needs analysis 
drawn for the Young Peoples Needs Analysis Conference)  
 
Careers information and Guidance  is available in the CE Resource Centre in the main 
library, as well as in the 6th Form ‘  The Careers Co-ordinator is responsible for ensuring 
that Careers resources are ordered and updated (including: Computerised guidance 
packages  which are available on the school Learning platform under ‘Careers’). A link 
with the Youth Connexions Information Team offers a regular source of up to date CE 
and IAG information. 

Curriculum The CE programme includes careers education sessions, career guidance activities 
(group work and individual interviews) and includes one CE and Enterprise Enrichment 
day for  both Y9 and Y10.  
 
WORK RELATED EDUCATION (including 1 week work experience for pupils in Year 10). 
Preparation for WEX/Work Related Education and follow-up take place within  Form-time 
,in lessons and other appropriate parts of the curriculum.  
  
Careers lessons are part of the school’s Personal Development programme. Other 
focused events, e.g. a Higher Education Convention are provided from time to time.  
 
Enterprise skills are delivered in the CE and Enterprise Enrichments day for both Y9 and 
Y10  
 

 Students are actively involved in the planning, delivery and evaluation of activities. 

 The CE programme includes careers education sessions, career guidance activities 
(group work and individual interviews), information and research activities and Work 
Related Education (including a  weeks’ work experience 

Assessment 
and 
accreditation 

CE learning is assessed using outcomes based on the National Framework and 
assessment for learning techniques.  
 
Y10 Students completing the WEX units of: Preparation/ Employment/Review receive the 
HCS WEX National certificate 
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Partnerships An annual Service Level Agreement is agreed and reviewed between the school and 
HCS Careers Ltd for the Services provided by the seconded Careers Co-ordinator. An 
annual Partnership Agreement is negotiated between the school and Youth Connexions 
Service which identifies the contributions to the programme that each will make.  

Resources Funding is allocated in the annual budget planning round in the context of whole school 
priorities and particular needs in the CE area.  
 

Staff 
development 

Staff training needs are identified as part of the Service Level Agreement with HCS and 
in conjunction with Hertfordshire Youth Connexions Service. The school will endeavour to 
meet training needs within a reasonable period of time. 

Monitoring, 
review and 
evaluation  
 
 
 
 
 
 
 
Equal 
Opportunities 
 
 
 
 
 
 
 
 
Special Needs 
and 
Differentiation  
 
 
 
 
 

 
Gifted and 
Talented 
Students  
 
 
 
 
 
 

 
Recording,  
Student 
progress  
 
 
 
 
 
 

 
Parents  

The delivery of CE is monitored and evaluated through Student and Teacher 
questionnaires and  assessment of student work in relation to CE standards and learning 
outcomes 
CE policy and programme will be regularly monitored and evaluated, to ensure as far as 
possible: 

 relevance to student needs; 

 a link with the whole school plan; 

 an effective response to change eg. OfSTED  recommendations .etc 

 assessment of CE by the Senior Management Team. 
 
The Careers Department supports the school Equal Opportunities Policy and 
endeavours to implement it in the following ways: - 

 Equal Opportunities lessons. 

 Careful selection of posters and display material. 

 By encouraging all students to prepare to support themselves financially. 

 By encouraging students to consider all options including non - traditional 

 careers/roles. 

 By offering as free a choice as possible for Work Experience. 

 Equal access to information for all students of all abilities. 
 
We endeavour to cater for students with Special Needs appropriately. 

 Differentiated material and resources are used in lessons whenever 
necessary. 

  

 We work closely with the Youth Connexions Personal Advisers to ensure that all 
students obtain the help they require. 

 The Youth Connexions Personal Adviser attends the Annual Reviews of 
students with a Statement of Special Needs from Y9 onwards. 

 
In Y7 – 11 Careers lessons, the students are taught in mixed ability groups 
and differentiation is often by outcome. There are many opportunities 
for discussion enabling all students to contribute as well as they can. 

 -ended so that Gifted and 
Talented students can work at their own level. For Work Experience, 

Gifted and Talented students are encouraged to choose placements 
that will offer a challenge and be appropriate for their interests. 

 Gifted and Talented students have the opportunity like all the others to 
            consult the Careers Adviser and access Guidance Interviews.  
 
Students’ work is kept in folders. The work is individual and personal to the student and 
therefore marks are not often given.  

 Y9-11 use a Careers File in tutorial time 

 In Y10, Work Experience Record Booklets are used for preparation, 
recording experience, de-brief and certification. Students also receive Work 
Experience reports from visiting staff and in the majority of cases, from employers. 

 Careers Action Plans are produced by the HCS Careers Adviser for the student.  
 

Parents are contacted and updated on CE provision by Parentmail and are entitled: 

 to have the opportunity to speak to Careers co-ordinator  by 
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Teaching and 
Learning 
 
 
 
 
 
 
 
 
The Governing 
Body  
 

Moral, Spiritual 
and Cultural 
Education 

telephone or by appointment to have access to Careers Information via the 
learning Platform  

 to have information about Work Experience and the opportunity to 
discuss Work Experience issues 

 to be present at Careers Interviews (at appointed time with the HCS Careers 
Adviser) 

Careers Education is delivered using a variety of teaching styles: 

 Students work in class groups, small groups, pairs and individually. 

 Materials involve worksheets, library resources, IT programmes, 
videos, quizzes and questionnaires. 

 Students are encouraged to take part in discussions and listen to each 
other’s ideas. 

 Students have their own folders they keep work done in lessons and 
their own research notes. 

 Careers Co-ordinator is involved in the delivery of some lessons. 

 Learning Styles are discussed at appropriate stages 
 
There is a Link Careers Governor with responsibilities established (see 
separate policy).  
 

CE will contribute to each student's moral, spiritual and cultural development  by helping 
them to recognise the meaning and value of different types of work to individuals, 
communities and the country as a whole. 

  
DEPARTMENTAL TARGETS  
To prepare all students, regardless of ability, for adult life by providing a coherent programme of 
preparation, guidance and counselling from 14-19 years. In particular we aim to achieve the following:  
 

 establish a coherent CE programme 14-19 by Summer 2012; 

 reflect positively equality for all students; 

 develop sound skills in making choices and be flexible and adaptable in relation to 
opportunities available locally, nationally, in Europe and world wide, both now and later in life; 

 develop an awareness of themselves as individuals, and how they 

 to have an ability to be flexible, to adjust to change and to make effective use of it; 

 prepare students for the transfer from school to adult life including further education, training 
and work; 

 prepare and move towards personal autonomy in important aspects of life. 
 

Achieve our aims by establishing a framework and structure to reach the following objectives: 

 review annually and revise, where necessary, and evaluate the provision made; 

 develop staff expertise, especially tutors and identify INSET needs; 

 encourage students to be actively involved in Work Experience, 

 continue to develop links with the local community, including local industry and business 
resources; 

 examine cross-curricular themes for CE. 
 

WORK RELATED EDUCATION 
Careers Education contributes to ‘Work Related Education’ by using activities such as work 
experience, Enterprise Day and employer visits etc to learn about opportunities in the world of work 
and skills required to be successful.  
 
Statements of Purpose 

• Work Related Education and WEX  helps students learn about the world of work 
by experiencing and preparing for it.  

• Work Related Education helps students develop knowledge, skills and understanding that will 
be useful in the world of work 

 
The Three Strands of WRL (including WEX) 
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• learning through work: for example, placements in the community, work experience, part-time 
jobs, school enterprise activities, vocational contexts in subject learning 

• learning about work: for example, vocational courses and careers education  
• learning for work: for example, developing employer-valued key skills and career management 

skills 
 
Learning Outcomes - At KS3/KS4 students are given the opportunity to: 

 Recognise, develop and apply their skills for enterprise and employability.  

 Use their experience of work, including work experience and part-time jobs, to extend their 
understanding of work.  

 Learn about the way business enterprises operate, working roles and conditions, and rights 
and responsibilities in the work place. 

 Develop awareness of the extent and diversity of local and national employment opportunities. 

 Relate their own abilities, attributes and achievements to career intentions and make informed 
choices based on an understanding of the alternatives.  

 Undertake tasks and activities set in work contexts.  

 Learn from contact with personnel from different employment sectors. 

 Have experience (direct or indirect) of working practices and environments. 

 Engage with ideas, challenges and applications from the business world. 
 
ENTERPRISE EDUCATION 
 Statements of Purpose: 

• Enterprise Education at KS3 and KS4 consists of developing young peoples’ enterprise 
capabilities i.e. their business knowledge, skills and attributes.  

• This includes economic and business understanding, and financial capability  
 

Learning outcome - At KS3 students are given the opportunity to: 
• Identify employability skills required in the workplace 
• Demonstrate innovative approaches 
• Show communication, team working, problem solving skills 
• Improve own learning and performance 
 

Learning Outcomes - At KS4 students are given the opportunity to: 
• Recognise and develop employability skills 
• Evaluate a range of employability skills 
• Engage  with ideas, challenges and applications from the business world 
• Demonstrate enterprise skills, attitudes and qualities 
• Understand work related language and vocabulary 
• Practise their presentation delivery 
• Demonstrate innovative approaches to solving problems 
• Collect relevant evidence and use it for making decisions 
• Show leadership and self reliance when working in a team 

 
STATEMENT OF CE AT PRESENT 

 As from September 2012 - schools will have a new duty on secure independent and 
impartial careers guidance for Y9-11. The duty includes providing information on 16-18 
education or training options, including Apprenticeships 

 The Government is currently writing statutory guidance for schools on their new duty which 
they will consult on before it is published early in the 2012.  

 The statutory guidance will highlight to schools how they can be confident that the external 
support they are buying in is of the desired quality.  

 The guidance will contain a clear description of the quality standard for careers guidance 
for schools in commissioning independent advice and support for their pupils from the 
providers they want to work with.  

 The new internet National Careers Service will be required to meet the matrix quality 
standard and all providers involved in the service will be expected to be accredited to the 
standard by April 2013.  

 Schools also need to know that the Careers Profession Alliance aims to increase the 
professionalism of those working in career guidance by introducing in April 2012 an online 
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register for members who have reached a level 6 qualification, have agreed to uphold a 
code of ethics and have demonstrated a strong commitment to continuing professional 
development.  

 The statutory guidance will also make it clear to schools that young people have much to 
gain from a face-to-face exploration of their skills, abilities and interests, which can help 
them think through the learning and career options available to them, and, in particular, 
about apprenticeships.  

 The Government will place a clear expectation on schools that they should secure face-to-
face careers guidance where it is the most suitable support, in particular for disadvantaged 
children and those who have special needs or are learners with learning difficulties and 
disabilities. 

 
During the transition, it will be important that schools:  

1. Review the level of need for careers education and guidance by young people and is able to 
justify the provision that they intend to make  

2. Develop a delivery model for the future provision of careers education and guidance taking 
into account sources of funding and possible collaboration with the local network and other 
partners.  

3. Enter into a dialogue with the local authority about how they will collaborate on NEET 
prevention and targeted support for vulnerable young people  

4. Collaborate with local partners and providers to ensure that appropriate provision is in place to 
support RPA  

5. Ensure that targeted support is in place for young people who are intended to benefit from the 
Pupil Premium  

6. Establish data-sharing arrangements with the local authority in respect of the Management 
Information Requirement Client Caseload Information System (CCIS) 

 


