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WELCOME FROM THE HEADTEACHER 
 

 

I am delighted to welcome you all to Hitchin Girls’ School at the start of your secondary school 
journey with us.   
 
As a growing school, we are continuing to develop our practice to ensure that we produce 
independent learners who are passionate and confident about learning, enabling them to reach 
and exceed their potential. Your child’s time with us will be filled with opportunities and challenges, 
which are designed to enable her to do this and realise her chosen career path in the future.     
 
We aim to provide an exceptional experience for all students and work hard to form and develop 
the very strong partnerships that we value so highly between parents, staff, students and other 
stakeholders who work with us to support the learning of our young women.   
 
We have the highest aspirations for our students and we provide a lively and productive learning 
environment. Ofsted (2013) noted, “High levels of respect exist between students and staff and the 
atmosphere is harmonious and happy”.  I hope that you will now experience this for yourselves as 
you become part of the Hitchin Girls' family.   
 
This booklet is designed to give you an insight into some of the school routines and the way in 
which we work.  It will hopefully answer some of your questions and if not tell you who to go to for 
support.   
  
Parents are always welcome to contact us if there is any matter concerning their daughter.  Our 
Pastoral Manager, Pastoral Support Assistants or the Form Tutor is your first point of contact, 
followed by your Head of Year. We will send information about your child’s progress home to you 
regularly and will contact you should we have any concerns.  I will also be available to speak to 
parents at school events or you can contact me directly at school.   
  
I wish you all the very best at the start of this most important phase in your child’s education and 
development.  
  
 

 
 
Frances Manning 
Headteacher  
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WELCOME FROM THE CHAIRMAN of GOVERNORS 
 
 
 

Dear Parents & Guardians, 
  
On behalf of the Governing Body, I would like to offer you a very warm welcome to our school.   
Starting out in secondary education is an exciting time for any child and maybe with a touch of 
apprehension about what the future will bring.  
 
As you see from this brochure, our priority is to make all our new students happy, comfortable and 
at home in their new school.  This means being able to integrate quickly into the life of the school, 
make friends and enjoy the challenges of a new school brings.  
 
Your child joins us at a time when Hitchin Girls’ School is looking forward with confidence to the 
future of secondary education in Hitchin.  Looking to the future, we have a very successful 
consortium with Hitchin Boys’ School and The Priory School providing a wide syllabus and exciting 
challenges for our growing number of Sixth Form students.  

 

As your child embarks on this new chapter in their life, we wish her well as she uses the many 
opportunities to grow and develop that are open to her at Hitchin Girls’ School. 

 

 
 
 
Chris Hall 
Chairman of Governors 

 
 

 
 
 

Hitchin Girls' School, Highbury Road, Hitchin, Hertfordshire SG4 9RS 
Tel: 01462 621300 
Fax: 01462 621301 

E-mail: admin@hgs.herts.sch.uk 
Website: www.hgs.herts.sch.uk 

 
Headteacher: Mrs. F. C. Manning 

                                              Chairman of Governors: Mr. C. Hall 
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Everything you need to know for starting at Hitchin Girls’ School 

ORGANISATION 

Our Houses are all named after inspirational women; Austen, Bronte, Curie, Frank, Jewel, 
Pankhurst, Rosa and Teresa and led by a Head of House. Your child will be taught in a variety of 
mixed ability groups, predominantly Tutor groups except for Mathematics, Science and French 
where students will be broadly banded in ability sets.  

OUR SCHOOL DAY 
 

The school is opened at 8.20am and students should not arrive before this time.  The school day is 
as follows: 

8.40am Registration: EVERYONE is expected to be in their tutor room by this time having 
got what they need from their locker and be ready to start their day 

8.45am Tutor Period/Assembly 

9.05am End of Tutor Period 

9.10am Period 1 

10.10am Period 2 

11.10am Break 

11.25am End of break 

11.30am Period 3 

12.30pm Lunch hour 

1.30pm Period 4 

2.30pm Period 5 

3.30pm School ends 

3.30-4.30pm   Homework Club in the Library (optional but open to all students) and vast range of 
extra-curricular activities and clubs.  

PUNCTUALITY 

A punctual start to the morning is expected.  Your child must be in her form room by 8.40am at the 
latest, ready to be registered and to start the day's activities. If she arrives after this time she will 
be marked on the late list on the gates by a member of staff and should then go straight to her tutor 
room to join her group. If she arrives after 9.05am then she must report to the school office and 
enter her name in the Signing In/Out Book under the library stairs.  Parents will be informed if their 
child persistently arrives late to school without good reason and she will receive a detention.  
Please encourage your child to leave home in good time in order to be prompt for registration and 
ensure that you call school if you know that she is going to be in late.  
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ATTENDANCE 

Your child should be encouraged to attend school every day.  Should she be away for any reason, 
a telephone call on the first day and subsequent days of absence is required.  A written request for 
leave of absence for dental, hospital or doctor's appointments should be made well in advance via 
your child’s tutor and should not be on the day of the actual appointment, except in cases of 
emergency. Where possible, these should be made outside school hours.  We ask that, for safety's 
sake, your child is collected from and returned to school by a parent or guardian.  As the school is 
‘in loco parentis' in matters of supervision, your child must sign out when she leaves school for an 
appointment and sign back in again when she returns after the appointment.  The Signing In/Out 
Book is located under the main stairs. 

Any absence from school, can affect your child’s academic progress. Students are therefore not 
expected to take leave of absence during term time. The school will not be able to authorise 
absence for time out of school for reasons other than illness except in wholly exceptional or 
unavoidable circumstances.  Should requests be made which do not fulfil the criteria any resulting 
absences will be unauthorised and appear as such on the student’s record. If your child’s 
attendance is a concern, then the Attendance Improvement Officer will be informed.  We use Fixed 
Penalty Notices, following the Hertfordshire County Council Guidance for Schools. 
 

MEDICAL ARRANGEMENTS 

If your child is taken ill in school, she must report to reception in either Main School or Woodside.  
If she is not well enough to remain in school, the school will contact parents.  Your child must not 
ring home and ask you to collect her.  Please inform us of any special medical history for which 
your child needs particular treatment or medication. This information should be sent to Mrs Nicola 
Nightingale at Nicola.nightingale@hgs.herts.sch.uk. Your child is not allowed to carry pills or 
tablets etc. in school; these must be handed in to reception for staff to administer when needed 
throughout the day. The only exception is a student who is asthmatic or has a severe allergic 
reaction, who may keep her inhaler or Epipen with her.  Alternatively, we can hold it in the school 
office.  

The school policy on the administration of medicines is based on guidance provided by the 
Department for Education and is available on our website or from the school office. If a parent 
wishes the school to administer a prescribed medicine, they will need to complete a ‘Request to 
Administer Medication’ form that is available on the website as part of the policy document, or from 
the school office. No medication will be administered without prior written permission from the 
parents. The school can only accept medicines that have been prescribed by a doctor, dentist, 
nurse practitioner or pharmacist and which are in the original container as dispensed and include 
the prescriber’s instructions for administration. We are unable to give students under 16 aspirin, 
paracetamol or medicines containing ibuprofen unless prescribed by a doctor.  
Only in exceptional circumstances with the approval of the Headteacher will non-prescribed 
medicine be administered.  
 

ILLNESS 

Please note that work is not usually sent home if your child has a period of prolonged absence due 
to illness.  This is to allow her to rest and help her return to school as soon as possible. 
Arrangements can be made to assist her in catching up with missed work on her return.  However, 
parents are encouraged to keep the school informed of her medical progress and discuss her 
educational needs with her Tutor. 

 

 

mailto:Nicola.nightingale@hgs.herts.sch.uk
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SPECIAL CIRCUMSTANCES 

If there is a change in family circumstances, or if there are any other problems that may affect your 
child, please do not hesitate to notify your child’s Tutor. If their tutor is not available then please 
pass on your concerns to our Pastoral Manager Mrs Batt-Corcoran or a member of her team who 
are available throughout the school day.  

SCHOOL MEALS 

We hope that your child will have the lunchtime meal provided by our canteen.  There is a 'Meal of 
the Day', which includes a vegetarian option, available at a fixed price of £2.60 which provides 
excellent value. Alternatively, they can choose from a varied range of hot and cold dishes eg. 
Salad bar, Jacket potato and Pasta bar, Sandwiches and Rolls.  Please note that payment for food 
is via our cashless biometric system and all students are encouraged to use this method.  

Information on how to apply for free school meals is available from the Council website 
www.hertfordshire.gov.uk(tel: 0300 123 4048 or email: howcanwehelp@hertfordshire.gov.uk).  
Parents are reminded that students in all years may only go home to lunch by special 
arrangement. Prices quoted above are correct as of July 2019 but may be subject to change at any 
time.  

 
BREAK AND LUNCH HOUR ARRANGEMENTS 

Eating is allowed only in our newly extended Dining Room or outside (weather permitting) at break 
and lunchtime.  If the weather is wet or cold, your child may spend the rest of lunchtime in her form 
room but if it is fine she will be encouraged to go out on to the Main School or Woodside field.  
Your child may only leave the school premises during the lunch hour, or at any other time, if her 
Tutor receives a written request from a parent or guardian ie for a dental appointment.  She must 
report to the school office and sign herself out before leaving school, signing herself in again on 
her return.  Students in Year 11 are allowed out at lunchtime via an Exeat card system from 
October half term until their exams start. Parental consent is required for this.  Parents who do not 
wish their child to leave school at lunchtime should inform the Head of Year in writing.  It should be 
emphasised that this is a privilege for Year 11 only and may be withdrawn at any time.  Sixth 
Formers may leave the school premises during the lunch hour if they so wish, having first signed 
themselves out. 

MONEY MATTERS 

With our cashless biometric system, money is not required in school.  If however your child needs 
to bring cash to school it should be stored safely in a purse and left in her locker during the school 
day for safety. We suggest that only a minimum amount of cash is brought into school to cover her 
daily commitments.  If, for some exceptional reason, she needs to bring large amounts, it must be 
handed into the office for safekeeping. 

The school operates a service called ParentPay which offers parents the facility to make secure 
online payments by debit and credit card to the school for use in the canteen or payment for school 
trips, music fees etc. We ask that all parents use this service for security and ease of 
administration. Further details will be provided to all parents in September. 

MOBILE PHONES, SMART WATCHES AND ELECTRONIC DEVICES 

 
 Smart watches should only be used for checking the time. Any repeated use of a smart 

watch for other purposes during the school day including at break and lunchtime may result 
in confiscation of the watch. 
 

 Any mobile phone or electronic device must be switched off and in a bag at all times during 
the school day including at break and lunchtime and at any time when the owner/user is 

http://www.hertfordshire.gov.uk/
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on the school premises.  
 

 Any mobile phone or electronic device may be turned on after school once the owner/user 
has left the premises. 

 

 Emergency contact between student and a parent/carer during the school day must be 
carried out via reception only. 

 

 In unforeseen circumstances, such as arranging transport after out-of-hours practices or 
rehearsals, mobile phones may be used with the express permission of the supervising 
member of staff. 

. 
Photographs, video or audio clips must not be taken using mobile phones or any other electronic 
device. The school retains the authority to access and delete images and data held on a mobile 
phone or electronic devices if it is reasonable to suspect that they have been misused in school or 
during school activities.  
 
The only exception to the above will be if a member of staff authorises the use of such devices in a 
lesson to support the learning in the classroom. For example, to photograph a finished product in 
order to upload the image for the purposes of coursework or to conduct necessary research.  
 
Emergency contact between a student and a parent/carer during the school day must be carried 
out via reception only. 
 
Breaking the rules covering mobile phones and any other electronic devices will result in 
immediate confiscation of the item and the student will receive a C2 after school detention 
as a consequence. Students will not receive a warning. If a mobile phone or other electronic 
device is seen or heard, the student is required to hand it over straight away.  
 
If a student refuses to hand over their mobile phone or electronic device they will 
immediately be removed from the lesson or registration time and internally isolated until 
they follow instructions as requested. They will receive either a C3 or C4 as a consequence 
depending on the length of time it takes them to co-operate.  
 
The item will be held in school in reception until the end of the school day. The owner of the mobile 
phone or electronic device will be able to collect it from reception from 3.35pm to 4.15pm and no 
later. If a student has had a mobile phone or electronic device confiscated on three different 
occasions during the academic year, she will no longer be able to collect the item herself at the 
end of the school day.  Parents will be notified and office staff will ring home to arrange a suitable 
time for the parents to come in and collect the relevant item on their child’s behalf. 
 
As with all personal property, mobile phones and other electronic devices are brought into school 
at the owner’s risk.  
 
We recognise that many students will want to carry a mobile phone for use on the way to and from 
school. These are brought into school AT YOUR OWN RISK.  In unforeseen circumstances, such 
as arranging transport after out of hour’s practices or rehearsals, mobile phones may be used with 
the express permission of the supervising member of staff. 

LOST PROPERTY 

Your child’s personal belongings must be clearly named and expensive items should be left at 
home.  The loss of any item of property must be reported to the Tutor immediately.  Your child is 
responsible for all her belongings, including her mobile phone, and is expected to make a thorough 
search as soon as it is realised that something is lost.  Items found in school are put in the lost 
property collection in the school office with the exception of items of PE kit that are also kept in the 
gym block. Please note that the school cannot accept any responsibility for money or personal 
property brought on to the premises.                                                                             .     
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TRAVEL ARRANGEMENTS 

All students are expected to behave with courtesy and consideration towards the general public, 
both when waiting for transport and whilst travelling. If your child is: 

 Walking to school she must, for safety's sake, use the main roads and not the alleyways, 
even if this does mean a longer journey.  SHE MUST USE THE FOOTBRIDGE OR ZEBRA 
CROSSING WHEN CROSSING HIGHBURY ROAD, AND USE THE PEDESTRIAN 
ENTRANCES AND PATHWAY (please see enclosed site map for reference). 

 cycling to school she must wear a safety helmet and walk with her cycle on entering the 
school grounds;   
Please note that the school cannot accept responsibility for any bicycles used for transport 
to and from school; 

 Using public transport she must know the times of her bus, coach or train and where she 
should wait for them to arrive and depart.  She should have alternative arrangements in the 
event of an emergency or cancellation;  

 Being driven to school she MUST be dropped off some way down Highbury Road or Hollow 
Lane. This is a matter of great concern as parents who ignore this request cause 
DANGEROUS CONGESTION around the entrance and main drive.  Please allow sufficient 
time for traffic delays.  Even a short journey can take a long time during the morning rush 
hour.  

 
Cars are not allowed in the school grounds or the Music School car park to drop students 
off in the morning or collect them at the end of the day except in special circumstances that 
must be agreed with Mrs Hone in advance ie if a student breaks their leg and is in a cast.  

If your child misses a bus, coach or train she should return to school and inform the school office 
who will then get in touch with the person named as her emergency contact.  If your child arrives in 
school after registration because of transport problems, she must go to the school office and sign 
the Late Book.  If your child is leaving school after 3.30pm then we suggest that a parent or 
guardian should collect her.  

Where practical, the school encourages walking or the use of public transport to help alleviate 
congestion around the school entrance. Further information on home to school transport is 
available on the Hertsdirect website at www.hertsdirect.org and public transport timetables can be 
found at www.intalink.co.uk. 

HOMEWORK 

Parents will receive information at the beginning of the year concerning homework.  Your child will 
be issued with a Student Planner and she should enter details of homework in this. Students may 
choose to do homework during the lunch hour or at Homework Club after school that runs every 
day in the library between 3.30 – 4.30pm. 

PROGRESS REPORTS 

Parents receive termly progress reports detailing their child’s progress and attitude to learning. 
These are communicated via Go4Schools an online assessment tool that parents can log into at 
each Progress Check. In addition, students are actively involved in assessing their own progress 
and setting realistic and achievable targets for improvement. 

PARENTS' CONSULTATION MEETINGS 

Parents will be invited to meet with your child’s teachers at the Parent Consultation Evening during 
the Spring term to discuss their academic work and progress. We are, however, always pleased to 
discuss concerns and your child’s academic progress at any time. Should you feel there is an issue 
with a subject please contact your child’s class teacher in the first instance, or Head of Department 
if needed. They will be in the best position to deal with any concerns you may have and will be very 
happy to discuss them with you. You can find all staff email addresses on our website.  
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HOME/SCHOOL AGREEMENT 

You will have received the Home/School Agreement in the information your child had when one of 
our team recently visited her Primary school. We firmly believe that in order for students to achieve 
their very best in all areas of school life, school, students and parents need to work closely 
together. The Home/School Agreement reflects this and we would encourage you to take time to 
read it together ahead of September. 

SCHOOL COMMUNICATIONS, NEWSLETTER & SCHOOL WEBSITE 

We try to ensure that communication between the school and parents is as prompt and effective as 
possible. The school uses InTouch email allowing us to send letters and messages direct to 
parents/carers by email. All students have a school email address that they must check ON A 
DAILY BASIS to ensure that they do not miss important messages from their teachers. Over the 
summer holiday, we will register all parents using the email addresses provided on the data 
collection sheet you have returned. If you do not have access to the Internet or email, please be 
assured that we will continue to communicate with you by paper or other appropriate means. Other 
methods of communication also include the school website, weekly electronic newsletters and our 
learning platform – Moodle that can be accessed via www.hgs.herts.sch.uk.  

LEARNING SUPPORT 

The Learning Support Department is led by the Head of Learning Support/ SENCO, Mrs Cave. The 
aim of the department is to support all students to achieve their potential by identifying learning 
needs and supporting class teachers to meet these through quality first teaching, as detailed in the 
SEND Code of Practice 2014.  
 
Parents are encouraged to notify the school of any SEND concerns they have about their child as 
soon as possible during Transition. SEND Information for students entering Yr7 is also provided by 
feeder Primary Schools. SEND information is shared with teaching staff so that learning needs can 
be met within the curriculum.   
  
Students with additional needs are often invited to take part in interventions, which take place in 
registration times to avoid affecting lessons. These interventions include Lexia, Reading Buddies 
and Dyslexia Support Group. Students may also be supported by Learning Support Assistants 
(LSAs) in some lessons, under the direction of the class teacher. 
 
The SENCO will work with outside support agencies on an individual basis according to a student’s 
need. Daily Homework Club is staffed by the Learning Support Department during lunchtimes. 
Students can receive support with homework, or can work quietly on their own, or prepare group 
presentations with access to computers. 
 
Further information can be found on school website on the SEN Information Report. 

HIGH ATTAINING STUDENTS  

We strongly believe that all our students have unique abilities, strengths and interests. We strive to 
support each and every one to fulfil their potential. However, students who excel in a subject and 
consistently work at an exceptional level will need extra support and/or encouragement. When 
appropriate we will target opportunities towards students to support them to realise their potential; 
throughout our students' greatest opportunities will occur in their day to day lessons. Departments 
will track their high attaining students allowing for a fluid, continual assessment of their needs in 
order to provide the right level of challenge, guidance and to ensure inclusion. At whole school 
level, students who are excelling, or have the potential to excel across the curriculum, will be 
monitored by staff and provided with the most appropriate opportunities to enable them to make 
exceptional progress.  

Where specific programmes or opportunities beyond the classroom are available, relevant staff will 
ensure that they are targeted at students who would most benefit, whilst ensuring that there is 
opportunity for self-selection.  

http://www.hgs.herts.sch.uk/
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Students and parents will be contacted throughout the year if their child has been invited for an 
opportunity that may support the development of her strengths and interests. Through parent 
consultation meetings and regular reporting, parents will have the opportunity to share in and 
support their child’s progress. Parents will be encouraged to communicate knowledge they have 
about their child’s strengths and interests outside school to the relevant subject staff or our 
Pastoral Team. 

 

BEHAVIOUR FOR LEARNING 

At Hitchin Girls’ School, the very highest standards of conduct, respect, effort and personal 
attainment are our goal. Students are helped to understand the need for positive behaviour choices 
and their relevance to life both in school and in the wider community. Through our Behaviour for 
Learning system the students are expected to follow both the classroom and community ground 
rules in order to fulfil our Statement of Rights. 

We have an extensive reward system in place to recognise and celebrate success in all aspects of 
school life. You will receive weekly emails informing you of your child’s achievements, details of 
which you will be able to see on Go 4 Schools. Reward Points are collected, certificates and 
stickers are given for reaching set targets and students are encouraged to earn a place on an end 
of year Reward trip. Individual and House achievements are celebrated through our termly 
Celebration Assemblies and rewards.   

If an inappropriate behaviour choice is made a consequence is issued dependant on the nature of 
the incident. This will range from a formal warning to being required to stay in an after school 
detention (parents will be informed of this in advance), a loss of privileges or working in isolation 
during the school day. In extreme cases, the Headteacher may exclude a student from school for a 
fixed period.  

Any student who makes a poor behaviour choice is supported to make the right decisions in the 
future. If appropriate a positive behaviour report, pastoral support contract or pastoral support 
programme is used. Outside agencies may also become involved.  Parents are reminded that 
consent to school regulations (including expected behaviour and uniform) has been given on the 
form they signed on their child’s entry into the school. 

STATEMENT OF RIGHTS 

 The students have a right to learn. 

 The teacher has a right to teach. 

 All within the school community have a right to be safe both physically and psychologically 
in the classroom. 

CLASSROOM GROUND RULES 

 Arrive on time fully equipped. 

 Take off outdoor clothes as you enter the classroom. 

 Follow instructions without argument or comment. 

 Listen to those who are meant to be talking. 

 Use appropriate school language and respect others. 

 Allow others to get on with their work: avoid inappropriate use of hands, feet and objects. 

 Mobile phones and portable music devices switched off and in bags. 

 Only water in a clear plastic bottle is allowed. 

COMMUNITY GROUND RULES 

 Follow the school Charter of Respect. 

 Always be on time for school. 

 Wear uniform correctly. 
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 Move around the school in a quiet and orderly way. 

 Food and drink must only be consumed in the designated places. 

 Chewing gum is not permitted in school. 

 Treat the school environment with care and respect; do not drop litter. 

 Do not leave the school site without permission. 

 Treat the school environment with care and respect; do not vandalise property. 

 Offensive or dangerous items must not be brought into school. 

 Illegal substances, cigarettes and alcohol are not permitted on the school site. 

BULLYING 

We aim to foster good relationships between individuals as reflected in the school's Charter of 
Respect (see page 18).  Students are encouraged to talk to staff as soon as possible if they have 
any worries. 'Telling' is both acceptable and responsible. 

CAREERS ADVICE AND GUIDANCE  

Independent careers advice and guidance is provided by Mr Whittle and Mrs Ayres (Connexions).  
Their programmes ensure that students from Year 7 – 13 receive independent, impartial advice 
appropriate to their stage and are delivered as a core unit in all Learning for Life lessons. Years 9 
and 11 all have bespoke Careers Days delivered by our partners ELSA in order to provide 
meaningful, hands on experiences that will inform their decisions and choice of GCSE subjects and 
Post 16 options as well as equipping them with the skills needed to be successful at interview and 
secure jobs in the future. Year 8 participate in Take Your Daughters to Work. All students have 1:1 
Careers Guidance Interviews in Year 9, Year 11 and Year 12. We have an annual Careers Week 
in October which culminates in our inspiring Careers Fair where we welcome ex-students (‘old 
girls’), parents and external partners to undertake a range of activities to inspire and inform our 
students in a wide range of potential future careers. In addition there is an ‘Introduction to the Sixth 
Form’ evening for Year 11 to make students aware of the post-16 opportunities available.  Careers 
guidance continues in the Sixth Form, preparing students for higher education, Apprenticeships 
and the world of work.  All Careers education and guidance is supported by the 'drop-in' advice 
available in the Careers Office located in the library and through the Careers Resources on 
Moodle. 

THE LIBRARY 

The library is open between 8.30am and 4.30pm every day including break and lunchtime.  
Homework Club runs from 3.30-4.30pm daily and is open to everybody.  Our Reading group meets 
every Wednesday lunchtime and all are welcome.  Year 7 students are encouraged to make full 
use of the up-to-date stock which includes fiction, non-fiction and reference books, project files, 
newspapers and magazines.  Your child may use her Smart Card to borrow library items. Internet 
access is available for educational purposes.  Word processing, printing facilities and photocopying 
are also available.  Total silence is not required but students should behave in a considerate 
manner.  All bags must be left on the hooks provided.  Food and drink are not allowed in the 
library. 

EXTRA-CURRICULAR MUSIC LESSONS  

The school has a strong musical tradition and girls are encouraged to learn to play at least one 
musical instrument. Music lessons are given in voice, piano, recorder, guitar, drum kit, strings, 
woodwind and brass. In Years 7-9 girls have their music lessons during the school day. It is not 
easy to organise lessons at lunchtime or at break time as these are mainly used by GCSE and A 
Level students. Most lessons are arranged on a rota system that ensures that students do not miss 
the same school lesson each week. 

It is expected that all students who learn a musical instrument or sing through the school attend at 
least one extra-curricular music club. 
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It is the responsibility of each student to find out the time and place of her lesson and to catch up 
with any worked missed as a result.  Your child must see the member of staff whose lesson she 
would be missing in advance and ask for permission to be excused from that subject. On Moodle it 
is also now possible for students and parents to see lesson times. These work on a two week 
timetable. 

All instruments should be identifiable and cases MUST BE NAMED.  Insurance cover is strongly 
advised.  If, for any reason, a student wishes to discontinue her music lessons, a full half term’s 
written notice must be given to the Head of Music via the Music Centre office. 

Details on how to book music lessons is available on the school website.  

CLUBS 

There is a huge variety of lunch-hour and after-school clubs and activities. Details of these can 
also be found on our website. 

VISITS 

Expeditions, visits to museums and the theatre, lectures, trips abroad, residential weekly 
exchanges, residential trips and field courses all form a natural extension to the school curriculum. 
Year 8 go on a PGL trip to Caythorpe in the Autumn term. Particular highlights are our biannual 
Geography trip to Iceland or Switzerland and Biology Operation Wallacea trip to destinations such 
as Africa. We are also exceptionally proud to have been the only UK school to be part of the 
prestigious Student Global Leadership Institute (SGLI) for the past 8 years that are held each 
summer in Hyderabad, India and Oahu, Hawaii.  

CHARITIES 

Thinking about the needs of others and giving is an integral part of school life.  In response to 
personal, national and international events the Sixth Form House Charity Prefects organise fund-
raising events throughout the year for their designated House charity. In addition we support 
national events such as Children in Need through whole school events such as mufti days.  

PARENTAL HELP & HGFSA 

All parents automatically belong to the Hitchin Girls' Friends of the School Association (HGFSA). 
The HGFSA are always grateful for any help parents can offer, amongst other things, the 
arrangement of social and fund-raising events and assisting with school drama and musical 
productions. 

SECOND-HAND UNIFORM 

The collection and sale of good quality, second-hand uniform is organised by a committee of 
parents.  The date and times of second-hand uniform sales are sent out via email and weekly 
newsletter. Enquiries can be made at other times to the school office. 

HITCHIN GIRLS’ SCHOOL CHARITABLE TRUST 

The HGSCT exists to help raise funds for the school to assist with improvements to our facilities. 
Parents are asked to pay a small, voluntary, annual subscription of £24 to the Trust in September 
of each school year and this money will be used towards making further improvements to the 
facilities and resources at the school. The Trust has already provided money towards the new 
Pavilion Changing Facility and Courts and we hope that it will shortly be able to support more 
improvements to our facilities. Further information and a standing order mandate is available from 
the school. 
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UNIFORM LIST – 2019/20 

 

All uniform items should be clearly named, preferably with name tapes. 

 
Skirt Dark navy blue regulation skirt with pleats and embroidered badge available from Beat 

School Uniform.  Skirts must be worn at knee length or longer.  
AND / OR 
Trousers Plain black regulation school trousers with embroidered badge available from Beat 

School Uniform. 
 
Blouse White regulation, open-necked, girl’s style, short or long sleeves. 
 
Pullover Dark navy regulation V neck pullover with badge, obtainable from Beat School 

Uniform.  Cardigans are not worn. 
 
Coat Plain black or dark navy coats, ¾ or full length.  A dark fur trim is acceptable.  A plain 

navy fleece may be worn. 
 
Blazer  Years 10 and 11 Only 

Dark Navy blazer with the Hitchin Girls’ School badge on the breast pocket available from Beat  
School Uniform and may be bought either with an integral badge or with the badge 
purchased separately and then sewn on at home.   

 
Socks Plain white, black or dark navy socks either ankle or knee length.   
 
Tights Dark navy, black or flesh coloured. N.B. not worn with socks. 
 
Shoes Sensible style in choice of plain brown or black with a low heel. Plimsolls, canvas shoes 

or trainers may not be worn. Boots may be worn to and from school in bad weather but 
may not be worn in school.   

 
N.B.  - No jewellery is worn, apart from simple studs, one in each ear lobe.  No hoops are allowed. 

- Nose studs or other facial studs are not allowed. 
- Make-up is not encouraged but where worn must be discreet and natural only. 
- Hair to be in natural colours only. 
- Hair bands or ties must be black, navy and white only. 
- Bags: A large, sturdy bag suitable for school is required. 

 
SIXTH FORM DRESS 
Students in the Sixth Form are required to wear a formal skirt or trouser or dress with a jacket.  These must 
be business attire. This can be worn with their own choice of shirt or top in any colour, but without logos.  
Low cut or revealing tops are not allowed.  Skirts must be of a reasonable length for work, no shorter than 5 
cm above the knee.  Shoes or boots must be worn but no ‘Ugg’ style boots, plimsolls or trainers will be 
accepted. 
 
P.E. KIT P.E. Bag  
WINTER:  Shirt: regulation contrast polo shirt (navy/amber)  
 Leotard: black, three-quarter sleeve, no zip fastener 

Shorts: plain, dark navy regulation style OR regulation contrast skort (navy/amber) - 
available from Beat School Uniform 

 Trainers: predominantly white and worn only for lessons 
 Hockey socks: dark navy blue knee length  
 Hockey boots or football boots: no metal studs 
 Hockey Stick: clearly named 

School tracksuit top (optional) - available from Beat School Uniform 
School tracksuit bottoms (optional) - available from Beat School Uniform 
Long sleeve navy base layer (optional) 
Regulation navy base layer leggings (optional) – to be worn under the skort/shorts or 
separately for trampolining or dance) 

 Students are recommended to wear gum shields and shin pads for hockey. 
 
SUMMER: Tennis racquet, clearly named. 
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TERM DATES FOR THE ACADEMIC YEAR 2019-2020 

Parents will be notified of any additions or alterations to dates that may be necessary but they are 
advised to contact the school if there is any uncertainty. 

 
Autumn Term 2019 

 
INSET Day: Monday 2 September & Tuesday 3 September, Friday 11 October 
 
Term Starts : Wednesday 4 September 2019 (Years 7, 12 & 13 only) 
 
Term Ends : Friday 20 December 2019 
 
Half Term: Monday 28 October to Friday 1 November 2019 
 
OCCASIONAL Day: Monday 25 November 2019 
 
 
Christmas Break: Friday 20 December 2019 to Monday 6 January 2020 
 
 
Spring Term 2020 
 
Term Starts : Monday 6 January 2020 
 
Term Ends : Friday 3 April 2020 
 
Half Term: Monday 17 February to Friday 21 February 2020 
 
Easter Break: Friday 3 April - Tuesday 21 April 2020 
 
 
Summer Term 2020 
 
Term Starts : Tuesday 21 April 2020  
 
Term Ends : Friday 17 July 2020 
 
Half Term: Monday 25 May to Friday 29 May 2020 
 
INSET Days: Monday 20 April, Monday 20 July and Tuesday 21 July  
 
 

The information in this booklet relates to plans for the academic year 2019-2020 and was correct 
as of July 2019.  However, it should not be assumed that any of the arrangements or particulars 
will remain unchanged before or during the academic year in question and in subsequent 
academic years. 
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SCHOOL CHARTER OF RESPECT 
 

 

 


